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• Drag the column 
borders to create 
starting and starting and 
stopping points in 
your layout

• Merge and Split 
rows as needed

• Stay consistent in • Stay consistent in 
your formatting

• Turn off borders • Turn off borders 
when completed
– Select               

the table           
by clicking on by clicking on 
the box at the 
upper-left 
corner of the 
table……
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• Use tables with hidden 
borders if you aren’t 

• Use tables with hidden 
borders if you aren’t 
satisfied with the given 
templates.

• Tables ensure that the 
informational elements 
are neatly aligned are neatly aligned 
vertically in the resume.

• You can also use Tabs • You can also use Tabs 
to achieve this.0 � " � � � � � � � �
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• Upload to Google Docs to 
access anywhere you 
have an internet 
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have an internet 
connection


