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Word Basics (2007): Menus (K, 2010)
Microsoft Word Menus (the numbers on each menu correspond to the class outline)
word_menus-2007.docx - Microsoft Word - = X
2f'” nces Mailings Review View (7]
. . = - 1S - N ||EE EE (4 . 44 Find -
2_-|A D) 1= EBII[T] samsce AaBbC | AsBbCel| AaBbCE aazbce - A —
»zx:
Emphasis  Headingl | TMormal Stron Subtitlte ~ — Ehange
P 9 9 ™| Styles - g Select ~ f
(Fi Styles LF] Editing
Insert
1) 2 - U Q e @ = word_menus-2007.docx - Microsoft Word - = X
—j Home Insert Page Layout References Mailings Review View L7
i j b = j ™= jj jﬁj ﬂ f&. Hyperlink =_ ;j j [A=] 3 4 % Signature Line ~ | JT Equation -
- l 'JIJ : = A Bookmark E. : = %Date&ﬁme £2 symbaol -
Cover Blank Page Table Picture Clip hapes SmartArt Chart Header Footer Page Text Quick Wordart Drop .
Page~ Page Break T Art x [ Cross-reference i T  Number~ || Box+ Pars~ % Cap- "§d Objedt ~
; Pages Tables & :trations Links Header & Footer Text Symbols
Page Layout
H9-0Q8F & -+ word_menus-2007.docx - Microsoft Word i
Home Insert Page Layout References Mailings Beview View '@
. n :"—' |_ﬁ" lj | ¥=, Breaks - 4] Watermark ~ | Indent Spacing 4| hBringto Front - |2 Align ~
- ¥ Line Numbers = || <3| Page Colar ~ ELeft: (0" = :: Before: |0 pt = 44 Send to Back I i
Themes = Margms Orientation 5ize Columns v == 7 Pasition :
- ' - - - - bt Hyphenation - Ql Page Borders =% Right: |07 - || 4= After |0 pt _}ﬂ Text Wrapping Tl Rotate 1
1 Themes Page Setup & || Page Background Paragraph “ Arrange

2a

Click the small, circled button
to expand the menu.
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